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MonuTuka onepatopa 000 «"OPO[-C» B OTHOWEHUM 06paboTku nepcoHanbHbIX AaHHbLIX

1. O6wue nonoxeHusn

1.1. Hacroswas MonuTuka onepatopa B OTHOLWIEHUM 06paboTku nepcoHanbHbiX AaHHbiX (fanee -
Monutuka) paspaborana B cooTeRETCTEUM C Tpebosanuamu ®egepanbHoro sakoHa ot 27.07.2006 Ne 152-03
«O nepcoHanbHbIX AaHHbIX» (Aanee — 3aKOH O NepCOHanbHLIX AAHHBIX), UHBIX HOPMATUBHLIX NPABOBBLIX
aktos Poccuitckoit Pefepaunu B 06nacT nepcoHanbHbIX AaHHbIX U onpegensier nopagok obpaborku
NepcoHanbHbIX AaHHKbIX U Mepbl no obecnevennto ux 6esonacHoctu 8 000 «FTOPOA-Cx» (MHH 1326218646,
OrPH 1111326001214, wpuauueckun agpec: 430005, Pecnybnuka Mopaosua, r. Capasck, yn.
KommyHucTuyeckas, a. 35, ks. 600).

1.2. Onepatop CraBuT CBOEW OCHOBHOM LUENLIO U YCNOBMEM OCYLIECTBNEHWUS CBOEA AEATEeNbHOCTH
cobnioaenue npas u ceobop yenoseka u rpaxaanuHa npu ob6paboTke ero nepcoHanbHbiX A@HHbLIX, B TOM
YKUCNe 3aWNUTLI NPaB Ha HENPUKOCHOBEHHOCTb YaCTHOM XU3HU, NUYHYIO U CEMENHYIO TanHy.

1.3. Hacrosiwan MonuTuka pacnpocTpaHseTcs Ha Bce npouecchl 06paboTku NepcoHanbHbIX AaHHLIX,
ocywecrensemble OO0 «OPO[-C», 8 TOM “uCne NepcoHanbHbiX AaHHbIX PabOTHUKOB, KNUEHTOB,
KOHTPAreHToB, CTYA@HTOB-NPAKTUKAHTOB U UHbIX NUL|, Yb¥ AGHHLIE KOMNAHWA NONYYaeT Wnu nepeaaer.

1.4. MonuTuka NpUMEHNRETCA Ko BceM Buaam obpaboTku nepcoHanbHbIX AAHHBIX, Kak C UCMONL3OBaHWEM

CpeAcTB asToMaTuaayuu, Tak u ©e3 TakoBbIX.

2. OCHOBHbIE NOHATUA

2.1. Wcnonbayembie B HacToallen MonuTuke TEepMMHbI NPUMEHAIOTCA B 3Ha4YEeHWW, OnpeaeneHHOM
®epepanbHbiM 3aKOHOM oT 27.07.2006 Ne152-®3 «O nNepcoHansHbIX AaHHbIX»,

2.2. B 4aCTHOCTH, UCNONL3YIOTCA CNeAayownue NOHATUA!

o [MepcoxanbHbie AaHHbIE: Nban uHOPMaUMA, OTHOCALLEACA K NPAMO UNK KOCBEHHO onpeaeneHHoMy

thnanueckomy nuuy,



3.1

4.1

OnepaTop: opraHmsauuna, camMmoCToATesIbHO Ui COBMECTHO C ApyrMMun nuuammn ocylwlectendarowlan

06paboTKy NepcoHanbHbIX AaHHbIX;

O6paboTka nepcoHarnbHbIX AaHHbIX: Nobble 4eCTBUSA (onepaunn), coBepLuaemble ¢ NepcoHanbHbIMU
OaHHbIMK, BKM4Yas cbop, 3anucb, cCUCTEMaTU3auuio, HaKOMMEHWEe, XpaHeHue, YTOYHEHUue
(obHOBREHME, W3MEHeHME), WU3BMEeYeHWe, WCMoNb3oBaHMe, nepepadvy (pacnpocTpaHeHue,

npegocraeneHve, ocTyn), obesnuumeaHne, 6nokMpoBaHve, yaaneHue, yHUUTOXEHNE;

CneumanbHble KaTeropnm nepcoHasnbHbIX AOaHHbIX! OaHHble O pacosoﬁ, HaLUMOHanbHom
NPpUHaAANEXHOCTN, MNOJINTUYECKUX B3rndnax, perirmo3HbiXx wunn q)VIJ'IOCOCpCKI/IX y6e)Kﬂ,eHVIF|X,

COCTOAHUM 300pPOBbA, WHTUMHOW XXU3HW;

Cy6'beKT nepcoHanbHbIX AAaHHbIX: qDI/I3I/I‘-IeCK06 MU0, K KOTOPOMY OTHOCATCA NepcoHallbHble aHHbIE.

3. Llenn 06paboTKM NepcoHanbHbIX aHHbIX

. 000 «'OPO[-C» ocyuwiecTensieT 06paboTky nepcoHanbHbIX AaHHbIX B CNEAYIOLWMX Lensx:

3aKrn4yeHne n ucnonHeHne TpyaoBbiX, rpa>XgaHCKO-NpaBoOBbIX N UHbIX OOTOBOPOB;

BbIlMOJIHEHNE Tpe6OBaHI/IIZ TpyaooBoro, Hamnorosoro, nEHCMOHHOIo, MHOIro NPpMMEHNMOro

3akoHogartenbcTBa Poccuickon ®egepauuu;

opraHu3aLums NPouU3BOACTBEHHOW NPAKTUKM CTYAEHTOB;

BeJEeHWE KaapoBOro, BOMHCKOro yyeTa u obecneveHne B3aMMOOENCTBUS C BOEHKOMATOM;
BbIMOJIHEHNE OOrOBOPHbIX 06A3aTENBLCTB MO OKa3aHWIO YCINyr NUTaHWs, opraHu3auum 6aHKeToB;
NMHOPMMPOBaHME KIMEHTOB 00 ycnyrax n o6paboTka obpalleHnii;

BeaeHWe OyxranTepckoro 1 HanoroBoro yyeTa;

obecneveHne 6e30nacHOCTA, B TOM YMUCIIE C MOMOLLbIO CUCTEM BUAEOHAONOAEHMS;

obpaboTka obpalleHnin, 3asBOK 1 3aka30B Yepes ouLnanbHbIN CanT;

MHbl€ 3aKOHHbIE Liefin B COOTBETCTBUN C Tpe6OBaHI/IF|MVI 3aKoHoJaTenbCcTBa.

4, npaBOBble OCHOBaHuA OGPaGOTKM nepcoHanbHbIX AAHHbIX

. OBpaboTka nepcoHanbHbIX AaHHbIx B OO0 «FOPO[-C» ocyLiecTBnsieTcs Ha OCHOBaHUW:

KoHcTuTyumm Poccuinckon depepaunu;
Tpynosoro kogekca Poccuiickon Pegepauuu;
depepanbHoro 3akoHa Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;

MHbIX befepanbHbIX 3aKOHOB M HOPMaTMBHbIX akToB Poccunckon ®enepaunm;



5.1

YcTaBa obLecTBa;
cornacui CyGbeKTOB NepCoOHarnbHbIX OAHHbIX;

WHbIX OCHOBaHWN, npegycMoTpeHHbIX ﬂeVICTByI'OU.WIM 3aKoHOOaTeIbCTBOM.

5. Kateropuu n nepeyeHb ob6pabaTbiBaeMbiX NepCOHaNbHbIX JaHHbIX

. 000 «'OPO[-C» obpabaTbiBaeT NnepcoHarsbHble AaHHbIE CrEeAYLLMX KaTeropuin CyoLEKTOB:

COTPYOHVIKU N KaHAMAaTbl Ha TPYAOYCTPONCTBO;

KnneHTbl (dunsmyeckme nuua, 3akasbiBaroLime ycnyrm);

CTYAEHTbIl, HanpaBneHHbIe AN NPOXOXAEHWS NPaKTUKY;

KOHTpareHTbl (BKMOYas npeactaBuTenen KOHTpareHToB — topugnyeckmx nuu n Ury;

npencraBuTeNnn opraHoB FOCWJ,apCTBeHHOVI Bactun (BOGHHbIe KOMUccapumaTtbl, KOHTPOJIUpYOLWNE n

WHblE OpraHbl).

5.2. ObpabarbiBaloTca crneayowme nepcoHarnbHble AaHHble (KOHKPETHbIN COCTaB 3aBUCUT OT KaTeropum

cybbekTa u uenv obpaboTkn):

PNO;

KOHTaKTHble AaHHble (agpec, TenedoH, email n gp.);

nacrnopTHble AaHHble, CBEAEHUS O perucTpauuu;

cBefeHus o npodeccrmoHanbHoOM obpas3oBaHun, KBanudukaumm, TPYA0BON OEATENBHOCTY;
[JaHHble 0 COCTOSHUN 300POBbS, BKOYas CBEAEHUSA O CaHUTaPHbIX KHUXKKaX;

CHUNC, NHH, pekBun3nTbl CTpaxoBbIX NOMNCOB, AOKYMEHTLI BOMHCKOIO YYeTa;
BMaeomartepuansl ¢ kamep BUaeoHabnoaeHus;

WHble AaHHble, HENocpeACTBEHHO HeobxoanMble AN AOCTWXKEHUS Lenen oopaboTku.

5.3. 06pa60TKa cneumnanbHbIX KaTeropM|7| nepcoHaribHbIiX AaHHbIX (D,aHHbIe O COCTOAHUM 300pOBbA —

CaHUTapHblIe KHVI)KKI/I), a Takke [aHHbIX, HeobXoaUMbIX AN BOMHCKOMO yyeTa, OCyLLEeCTBIIAeTCA C y4eToM

Tpe6OBaHI/Il7I 3aKoHodaTerNbCTBa U TOJIbKO MpU Halnn4nm Hagnexalinx npaBoBbIX OCHOBaHWUN.

6. Mopspok n ycrnoBusi 06paboTkn NepcoHanbHbIX AaHHbIX

6.1. O6paboTka nepcoHanbHbIX [OaHHbIX OCYLUECTBNSETCA C cobnogeHWemM MpUHLWNOB WU YCIIOBUNA,

npeaycMoOTpeHHbIX 3aKOHO4aTe IbCTBOM P®, B TOM uncne MMHMMM3aLmMmM obbema co6|/|paeMb|x AOaHHbIX, UX

aKTyalnbHOCTU, TOYHOCTU N OOCTATOYHOCTU, OrpaHN4eHnAa CpPOKOB U NMopsAanKa XpaHeHU4.



6.2. 06pa60TKa nepcoHalribHbIX [daHHbIX OCyLWlecCTBlidAeTC4A, B TOM 4YuUcClie C WUCNOJiIb3OBaHNEM

nHdopmaunoHHbix cuctemM 1C un IIKO, a Takke Bpy4HYt0 (Ha BymMaxHbIX HOCUTENSX).

6.3. XpaHeHne nepcoHanbHbIX AaHHbIX OCYLIeCTBAseTca Ha Tepputopum Poccunckon ®epepauuu.
WMcnonb3oBaHue o6nayvHbIX CepBUCOB 3apybexHbIX onepatopoB, a Takke obpaboTka M XpaHeHWe BHe

Tepputopun PO He gonyckatoTcs.

6.4. NMepepaya nepcoHarnbHbIX JaHHbIX TPETLUM NMLAM BO3MOXHA TOMNbKO ¢ cornacusa cybbekra MNOH, nubo
B MHbIX CNyyYasix, yCTaHOBMNEHHbIX 3aKOHOM (Hanpumep, nNpu nepegade cBefeHnin paboTHNKOB B BOEHKOMAT,

opraHam rocyaapCTBeHHOW BNacTu, NNeHCMOHHbIM OOHA, HAnoroBble OpraHbl).

6.5. I'Iepe,u,aqa nepcoHasibHbIX OaHHbIX pa6OTHVIKOB B BOEHHbIN KOMUCCapumaT ocyliecrtBndaeTca ansa
ncnonHeHns ob6si3aHHOCTEN oneparopa no BOMHCKOMY y4eTy, Ha OCHOBaHMW 3aKOHO4aTes1bCTBa Poccuiickon

denepaumn.

6.6. MNepcoHanbHble gaHHbIe MOryT OblTb MOMYyYEeHbl Kak HEMOCPEACTBEHHO OT CybbekTa AaHHbIX, Tak U U3

BHELLHWX UCTOYHWUKOB (Hanpumep, cBedeHus N3 BoeHKkomara, obpasoBaTernbHbIX OpraHmM3aunm).

6.7. Ncnonb3oBaHne BUAEOHAOMIOAEHUS B MOMELLEHMAX OpraHM3aumMn OCYLLECTBMAAETCA MCKIYUTENBHO
Ansa obecneyeHust obwecTBeHHON 6e30NacHOCTM, NpedoTBpaLLeHNs MPOTMBOMNPAaBHbIX AENCTBUM 1 3aLUUTbI
npaB M 3aKOHHbIX MHTepecoB paboTHMKoB 1 nocetutenen. ObpaboTka nHGoOpmaumm ¢ BugeoHabnogeHms

npon3BoaAnUTCA CTPOro C cobniogeHnem 3akoHogaTenbCTBa.

6.8. Wcnonb3oBaHue cookies, cuctem aHanutukM (AHgekc.MeTpuka) u nGbIx TexHonorun cbopa
Monb30BaTENbCKUX AAHHbIX Ha CalTe KOMMNaHWM OcyLlecTBNseTca ¢ UHopMupoBaHnemM cybbekTos MOH 1

npu nony4yeHunm cornacua.

6.9. He ponyckaeTca obpaboTka nmepcoHanbHbIX AAaHHLIX HECOBEPLUEHHONETHUX U HegeecnocobHbix 6e3

cornacua nx 3akKOHHbIX Hpeﬂ,CTaBMTeHeVI, KpomMme cny4vaes, NpAaMo npeayCcMOTpPeHHbIX 3aKOHOOaTe IbCTBOM.

7. MpaBa cy6beKTOB NepcoHanbHbIX AaHHbIX
7.1. Cy6bekTbl NepcoHanbHbIX AaHHbIX MMEHT NpaBo:
e rony4yatb WHopMaumio o dakTe, Lensix, NPaBOBbIX OCHOBAHUSIX U crnocobax 0bpaboTku cBoOMX
[aHHBbIX;

. Tpe6OBaTb YTOYHEHUA, 6J'IOKI/IpOBaHI/IF| Mnn YHUYTOXEeHUA CBOUX [OaHHbIX, €CliM OHU ABNAKTCA
HenosnHbIMK, yctapeswnmMn, HETOYHbIMKU, HE3AKOHHO NOJTY4YEHHbIMU UMK HE ABNAKOTCA HGOﬁXO,D,I/IMbIMI/I

Ons 3asiBreHHon uenun obpaboTku;
e 0TO3BaTb cornacue Ha 06paboTKy NepCcoHarnbHbIX AaHHbIX;

e obxarnoBaTtb feicTBus onepatopa B PockomHaasop unv B cyae6HoM nopsiake.



000 «I'OPO[L-C» obecneuvBaeT peanusaumio ykasaHHbIX Mpae, a TakKe BbINOMHAET 00s13aHHOCTU MO

pearmpoBaHuio Ha oOpaLLeHUsl U 3anpocbl CyObEKTOB NEPCOHarbHbLIX AaHHbIX.

8. Mepbl no o6ecne4vyeHno 6€30NaCHOCTU NEePCOHanNbHbIX OaHHbIX

8.1. na npepoTBpalleHnNsi HECAHKLMOHMPOBAHHOIO AOCTYyNa K NepcoHarbHbIM AaHHbIM, @ TakkKe WHbIX
HenpaBoMepHbIX gencteur, OO0 «TOPOL-C» npuHMMaeT HeobxoauMble NpaBOBble, OPraHM3aLMOHHbIE U
TEXHUYECKNe Mepbl 3aLlUTbl NEPCOHANbHbIX AAHHbIX, BKNOYas:

e onpegeneHve yrpo3 6e3onacHoOCTV 1 opraHusaumio pexvma 6esonacHoCcT MHopmauuy;

e HasHayeHue OTBETCTBEHHbIX NK1L, 3a opraHu3aumio n obecnedeHne 6esonacHoctu MOH;

e peanu3auuio cucTembl pasrpaHndeHns goctyna k MNMAH (8 Tom yncne B 1C un 1IKO);

e 0bOy4yeHue M UHCTPYKTaX COTPYLAHUKOB;

®  y4yeT HOCUTENEN N KOHTPOINb BHYTPEHHErO N BHELLHEro obmeHa AaHHbIMU;

e  pe3epBHOE KOMMPOBaHUE AaHHBIX;

e npoBeAeHue BHYTPEHHEro ayanTa u KOHTPOnsi cooTBeTCTBMSA paboTsl ¢ MNAH TpeboBaHnsam

3aKkoHOO4aTesNbCTBa;

®  YHUYTOXEHNEe nUnun obesnnunBaHme nepcoHasibHbIX OaHHbIX MO OKOHYaHUKN CPOKa O6pa6OTKl/I, Korga

HeobxoAMMOoCTb B nx 06paboTke oTnagaer.

9. XpaHeHMe, aKTyanunsauusa, yHU4ToXeHue, o6e3nnyunBaHue nepcoHanbHbIX AAHHbLIX

9.1. nepCOHaﬂbele AaHHble XpPaHATCA CTOJIbKO, CKOJIbKO 3TO Tpe6yeTc;| 3aKkoHoOaTesibCTBOM MO

KOHKPETHbIM KaTeropumam AaHHbIX Unn ona uenewn, ons KOTOPbIX OHMN ObInn nosfy4YeHbl.

9.2. AKTyanu3aums AaHHbIX OCYLLECTBSAETCS MO 3aABMNeHu0 cybbekta unu npyu Hanuinm nHgopmaumm ob

N3MEHEHNN NX cogepxaHns.

9.3. YHuYTOXEHNe U 06e3nuumBaHne AaHHbIX OCYLLECTBNAETCS Mocrne AOCTUXKeHWs uenei obpaboTkuy,
OKOHYaHMS CpoKa XpaHeHWs UM no TpebGoBaHMI0 CYObLEKTOB [AaHHbIX, €CNU MHOE He NpedyCMOTPEHO

3aKOHOM.

10. 3aknounTenbHbIe NONOXEeHUsA

10.1. Hactosiwass [lMonutuka pencTByeT OeccpoyHO OO0  YTBEPXKOAEHUS  HOBOWM  pedakuuu.
10.2. Bce nameHeHusl, BHocuMMble B MonuTuky, nyonukyroTcs Ha odulmnansHOM cainTe onepartopa no agpecy:

https://baronsaransk.ru/ n gosoasTcst 4o cBefeHus paboTHUKOB NOL POCMUCH.



https://baronsaransk.ru/

10.3. Koxrpons cobnioaenus TpeGosanuit HacToawen Monuruku OCYLLECTBNAGTCA AUPEKTOPOM U NULIAMU,
Ha3HaYeHHbIMK OTBETCTBEHHbIMK MO Bonpocam obpabotku u GeaonacHocTu MAH.

000 «roPOA-C»




